
 
Position Available: Program Manager 
 
 
Summary 

 

Stonewall Community Foundation, a  prolific funder of LGBTQ causes, is seeking an inventive, 

energetic, and resourceful individual to lead our programmatic work. Partnering closely with the 

Executive Director, they will design, promote, and execute Stonewall’s grant, scholarship, and 

education programs, and ensure these are effective, accessible, and resonant. Duties will also 

integrate into fundraising and communications functions to ensure overall mission continuity. 

 

Key Responsibilities 

 

Grant and Scholarship Programs 

• Defining strategies to achieve Stonewall’s grantmaking objectives 

• Vetting, tracking, and responding to phone and email funding inquiries 

• Developing thoughtful RFPs, application materials, and selection protocols 

• Facilitating grants deliberation, including participatory models, as needed 

• Crafting tailored grants strategies and portfolios for Stonewall fund partners 

• Processing all grant and scholarship applications, payments, and renewals 

• Identifying meaningful, supplementary ways to advance the work we fund 

• Collecting, organizing, analyzing, and synthesizing grants reports and data 

 

Education Programs 

• Representing Stonewall within the NYC Capacity Building Collaborative 

• Creating programs that effectively address learning needs of nonprofit leaders 

• Providing broad-based direct technical assistance to Stonewall grantee partners 

• Coordinating dynamic education opportunities across Stonewall stakeholder groups 

• Maintaining a breadth of knowledge about developments and current trends in policy, 

philanthropy, and culture, so as to enhance the impact of Stonewall programs 

 

Fundraising and Communications 

• Supporting efforts to secure grant revenue through research, writing, and reporting  

• Contributing quality, timely content that amplifies Stonewall programs for inclusion in 

newsletters, Board and donor reports, our website, social media, and events 

https://www.stonewallfoundation.org
https://www.stonewallfoundation.org/
https://nyccbc.com/


 
Position Available: Program Manager 
 
 
Qualifications and Experience 

 

The ideal candidate for this position will have at least five years of grantmaking or relevant nonprofit 

work experience, along with an advanced literacy of social issues and policy affecting LGBTQ people. 

They should also have a practiced understanding of how multiple change-making strategies, e.g., art, 

activism, advocacy, direct action, organizing, etc., coalesce to fuel sociopolitical progress. 

 

Excellent verbal communication and writing skills, including compelling storytelling; the ability to 

work independently and collaboratively; and comfort learning new computer software are a must. 

 

In the absence of a bachelor’s degree, applicants must have a solid record of at least seven years’ 

experience working full-time in the nonprofit sector or fields closely related to this position.  

 

Salary and Benefits 

 

This position is full-time and exempt, and will occasionally require evening work. Salary will be 

commensurate with experience. Benefits and perks include: staff-wide allowances for flextime and 

telecommuting; casual office dress code; generous PTO, including vacation, personal and sick days 

and a floating holiday; employer-sponsored medical, dental, and vision coverage, with substantial 

premium contributions; commuter benefits; FSA; and 401(k) retirement plan. 

 

Commitment to Equity 

 

Stonewall is an equal opportunity employer. Moreover, we are committed to consciously building a 

team, at both the Board and staff levels, which reflects the diversity of the communities we serve and 

our understanding that many identities and experiences therein are significantly underrepresented in 

organizational leadership. As such, we readily welcome qualified applicants of all backgrounds. 

 

To Apply 

 

Email a thoughtful cover letter and up-to-date résumé in PDF, along with your salary requirements, to 

jobs@stonewallfoundation.org, noting “Program Manager” in the subject line. 

https://www.stonewallfoundation.org
mailto:jobs@stonewallfoundation.org

